NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: N/CS34
ADDRESS:
THRU (Liaison Officer): Pacific Hydrographic Section
CDR Paul Moen 7600 Sand Point Way, NE
BILLET TITLE: BILLET #: 7274 Seattle, WA 98115
Programmer/Analyst PHONE NUMBER:  (206) 526-6835
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0O-2 (This block to be completed by liaison officer) ‘
Gs-9 IS THIS A NEW BILLET: [Jves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
CAPT Jim Gardner Chief, Pacific Hydrographic Branch (206) 526-6835

EDUCATIONAL REQUIREMENTS:
Educational requirements as upon entry into the Corps.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

The officer in this assignment should have completed at least one tour on board a hydrographic survey vessel with
experience in multibeam data acquisition and processing. This officer should have demonstrated strong computer and
problem solving skills. In addition, the billet requires good oral and written communications skills.

1. GENERAL DESCRIPTION OF BILLET:

This billet resides at Pacific Hydrographic Branch in Seattle, WA. PHB is responsible for examining, analyzing, evaluating,
and compiling incoming hydrographic surveys from NOAA's field units and contract surveyors. This Officer will work on both
inhouse and contractor multibeam data and become involved in verification, evaluation, dissemination and archival of this
data. Communications will be held with NOAA's hydrographic units, contract survey companies and support personnel at HQ.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. Work with information technology personnel in the day to day operations, assisting with maintenance of the Branch's
personal computers and network including: configurations of servers, data storage devices, and network systems, installation
and instruction in the use of software, and troubleshooting hardware problems.

2. Research purchasing, installing, and configuring new hardware and software systems.

3. Work closely with Hydro Systems & Technology Program as well as the ships and contractors on software and hardware
issues.

4. Perform analysis of processing pipeline to determine procedures that need to be refined, modified, or replaced, then
develop procedures that will assist the office staff to better handle data flow.

5. Develop an in-depth knowledge of the software applications used in the production system. As opportunities arise, revise,
or build new procedures, programs, macros, or scripts to solve problems or improve data flow.

6. Assist in the development of operational manuals and quidelines.




3. CAREER DEVELOPMENT OPPORTUNITIES:

This officer will work closely with hydrographic technology experts at NOAA HQ and supplement this technology through
close liaison with both NOAA and contractor field units. This billet offers the opportunity to develop significant leadership
skills to gain the cooperation between the field and Headquarters to see technical projects to a successful conclusion. This
assignment will offer the officer the opportunity to write and deliver papers at hydrographic conferences, workshops, and
symposia. During this assignment, part-time graduate training is encouraged and supported.

4. ADDITIONAL COMMENTS:

7. The Officer may augment on board a hydrographic survey vessel. The Officer may also be tasked with serving as a
observer for contract survey activities.

SIGNATURE OF SUPERVISOR: DATE:

05/11/2001
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